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October 20, 2006
[School Name]
[Administrator]

[Street Address]
[City, State ZIP] 
Dear [Administrator]:

As our previous correspondence mentioned, one of the major components of the evaluation of the Milwaukee Parental Choice Program (MPCP) involves testing a “panel” of MCPC students in grade 3-9.  Our goal is for those students to be tested under conditions that are as similar as possible to those experienced by comparable MPS students when they complete the WKCE.  We aim to test the students in the MPCP panel during a regular school day sometime between November 13th and 30th, using school personnel, if possible.  Following the completion of the panel testing, each student will also be asked to complete a short on-line computer survey regarding their educational experiences. 

The School Choice Demonstration Project (SCDP) recently selected the sample of students for the panel.  Enclosed is a list of students, by grade, who were randomly selected to be on the MPCP panel.  According to our records, these students are currently enrolled at your school.  

Please complete this form by placing a check mark in the box to indicate if the students are enrolled or are not enrolled in your school.  You should then fax the list to Juanita Lucas-McLean, Director of Data Collection for our research team, at 301-315-5934 no later than October 25, 2006 so that we may correct the information in our database.  

In an effort to mirror the testing environment experienced by the MPS students, we request that you select one or more staff from your school to administer the WKCE to the panel students.  It is important that the person(s) selected to administer the tests be available to administer the tests at the grade levels selected for your school and be able to attend a short training on administering the WKCE.  

Also, enclosed is a form for you to designate a testing contact with whom we can communicate and who will be responsible for all of the logistical issues related to administering the test such as scheduling, receiving, distributing tests, and packing and returning materials.  The contact person can be the same person whom you previously identified if you would like.  Please use this form to add/or change the contact person who will be the designated testing coordinator at your school.

This form should also be faxed directly to Ms. Lucas-McLean using the fax number provided on the form.  

We will provide training for the individual(s) whom you identify as being responsible for administering the WKCE and student surveys to the MPCP panel students.  The training sessions will take place on November 6-9 from 4:30 -6:00 PM at Mesmer School located in Milwaukee.  (More details about registering for the training will be sent to you later).  Testing and survey procedures and protocol will be explained in detail during the trainings, so it is important that your assigned test administrator(s) attend.  It would also be helpful if the designated testing coordinator also attend this training.  Both test administrators and testing coordinators only need to attend ONE of these sessions.

We feel that it is very important that parents be well informed regarding their child’s involvement in this evaluation.  Prior to the training we will send you a brochure and an informational letter to send home with each of the panel students.  The brochure will explain the MPCP evaluation and the panel testing that is scheduled to take place in late November.  The letter, from our research team, will describe the panel testing process and will accompany the brochure.  We would like for you to co-sign the letter so that parents understand that you support the evaluation study.  We greatly appreciate your assistance in helping us to communicate with the MPCP families who will be participants in this very important school choice evaluation.  

Sincerely yours,
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Patrick J. Wolf, Ph.D.

Professor and Endowed Chair in School Choice

Principal Investigator, SCD
Cc: James Rahn
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