SAMPLE PRINCIPAL COVER LETTER
TO BE COPIED ON SCHOOL LETTERHEAD

Date:

Dear Parent/Guardian:

I am writing to let you know that our school is participating in a study of the Milwaukee School Choice Program being conducted by the University of Arkansas and Westat.  (Enclosed is a letter from the study’s director that explains the study in more detail.)

Your child was selected to participate in this important study.  This means that your child will be given the Milwaukee Benchmark Assessment and complete a short survey to describe his/her school experiences.  The testing and survey will take place in the next few weeks here at school.  Testing is voluntary and the results will not be release to anyone outside of the research team.  

If you do not want your child tested, please return a copy of the enclosed SCDP Study Removal Form to school no later than December 8th, 2006.

If you have any questions, please feel free to call the school.  

Sincerely,

Name of Principal
