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August 21, 2007

Dear School Administrator:

I hope this letter finds you doing well and smoothly transitioning back into the school year.   I want to begin by thanking you for all your hard work related to the baseline data collection that took place last year for the Longitudinal Evaluation of the Milwaukee Parental Choice Program (MPCP). The research team had a very successful baseline year of data collection and we have the MPCP schools to thank for this.  

As you recall, the evaluation of the Milwaukee Parental Choice Program (MPCP) is an undertaking required by Wisconsin state law.  In March of 2006, the Legislature passed and the governor signed Wisconsin Act 125, which raised the student cap on the program by 50 percent and called for an evaluation of the program by the School Choice Demonstration Project (SCDP).  Enclosed is an updated copy of the FAQ sheet that we initially put together last year concerning this study.  Hopefully it will help answer any questions you may have related to the evaluation.  
Last fall your school took part in the Milwaukee Parental Choice Evaluation.  As part of the evaluation, a representative sample of MPCP students in grades 3-9 were tested using the WKCE (Wisconsin Knowledge and Concepts Examination) for grades 3-8 and the Milwaukee Benchmark Test for grade 9.  The students who compose this year’s panel were tested last year and are now in grades 4-10.  In addition, we will be randomly selecting a sample of current 3rd graders who will also be tested.  This group of panel students will be finalized in early October.  
The testing window this year for WKCE testing will run from October 22 - November 23, 2007.  Like last year, we aim to test the panel students in grades 3-8 and 10 during a regular school day in their own schools.  To do so we will need your help. 

In an effort to mirror the testing environment experienced by MPS students, we ask that you select one or more staff from your school to administer the WKCE to the panel students in grades 3-8 and 10 (no 9th graders).  Please include the names of all staff who will be administering the WKCE and the grade(s) in which they will be administering the test on the enclosed Test Training Registration Form.  Test administrators in all grades where panel students have been selected (except 9th grade) are required to attend the WKCE training. For each test administrator, check the appropriate box to indicate the training session he/she will attend.
Please select a School Contact (testing coordinator) with whom we can communicate and who will be responsible for all the logistical issues related to administering the test such as scheduling, receiving, distributing tests, and packing and returning materials.  Use the School Contact Form to note who will be the designated testing coordinator at your school this year.  

We will provide training for the individual(s) you identify as test administrators.  The training sessions will take place on October 16, 17, and 18 from 4:30 -6:00 PM at Mesmer High School (742 W. Capitol Drive, Milwaukee, WI 53206).  Testing and survey procedures and protocol will be explained in detail during the trainings, so it is mandatory that your assigned test administrator(s) attend.  It would also be helpful if your School Contact also attend this training.  Light refreshments will be provided. Both test administrators and School Contacts only need to attend ONE of these sessions:   

Training Sessions and Time:

Tuesday, October 16, 2007 – 4:30-6:00 PM

Wednesday, October 17, 2007– 4:30-6:00 PM

Thursday, October 18, 2007 – 4:30-6:00 PM

The Milwaukee Benchmark Test will be used to test all 9th graders that were on the MPCP panel as 8th graders last year.  This test will be given to students in January 2008.  Those teachers selected to administer the 9th grade Milwaukee Benchmark test do not need to attend the WKCE training.  In fact, the Benchmark test does not require any formal training.  We will be sending 9th grade testing instructions and information in mid December to all high schools enrolling 9th graders on the panel.  

There are schools that may already have plans to administer the WKCE in certain grades.  We will not be double testing any students, so these schools will need to test MPCP panel students in all grades (3-8 and 10) and then share the scores with the study team.  Even if your school already administers the WKCE, it is very important that test administrators in grades where panel students have been selected attend this training.  Please see the enclosed letter for more information for schools that have planned to administer the WKCE independent of the evaluation.   If your school will be administering the WKCE please check the box on the School Contact Form and indicate which grades will be tested.  
Also enclosed is the Student Enrollment Verification Form.  Please complete this form by checking the box to indicate if the panel students are enrolled or are not enrolled in your school.  For those students who are not enrolled in your school, please note the reason why they are no longer attending your school and if possible, list the name of the school they are currently enrolled in.  For students listed, there will be pre-filled demographic information.  Please review this information and either update as needed, or fill in anything that is missing. We also ask that you indicate testing eligibility for each of the panel students.  Please refer to the instruction sheet for detailed information and definitions for each item on this form.  
We feel it is very important that parents be well informed regarding their child’s involvement in this evaluation.  Prior to training we will send you a brochure and an informational letter to send home with each of the panel students.  The brochure will explain the MPCP evaluation and the panel testing.  The letter from our research team will describe the panel testing process and will accompany the brochure.  We would like for you to co-sign the letter so that parents understand that you support the evaluation study.  We greatly appreciate your assistance in helping us to communicate with MPCP families who will be participants in this very important school choice evaluation.  

Please return your completed School Contact Form, Test Training Registration Form, and School Enrollment Verification Form in the enclosed pre-paid envelope or by fax no later than September 7, 2007.  The fax number is 1-888-238-6447.  If you have any questions, please call Laura Collins directly at 301-610-5573 or email lauracollins@westat.com
Sincerely,
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Patrick J. Wolf, Ph.D.
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Principal Investigator, SCDP
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